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Westorn College for Tochincal, Vocational Education and Training

REQUEST FOR QUOTATION

APPOINTMENT OF A SERVICE PROVIDER FOR WEBSITE REVAMP, HOSTING, MAINTENANCE,
TECHNICAL SUPPORT, TRAINING AND ESTABLISHMENT OF ADDITIONAL SOCIAL MEDIA
PLATFORMS FOR A PERIOD OF TWELVE (12) MONTHS.

RE-ADVERT: QUOTATION NO: WTC (WBS) 27/2025

Prospective suppliers who are interested in participating in afore-mentioned quotation are invited to submit
their quotes in full compliance to the requirement of this quotation document. The completed document with
all attachments must, be signed, and submitted in a clearly labelled sealed envelope and deposited in the
tender box at the following address.

RECEPTION DESK

WESTERN TVET COLLEGE

42 JOHNSTONE STREET
HECTORTON

RANDFONTEIN

(33°55’36.27" S 18°51°22.28" E)

Ref:(SCM) Enquiries: email: kijobeta@westcol.co.za
Quotation Number RE-ADVERT: WTC (WBS) 27/2025
Date issued 15 April 2025
Closing date and time 23 April 2025
11:00
Quotation can be downloaded at | www.westcol.co.za

Company Name

Address

Contact person

Contact numbers (w) (cell)

Email address
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Bidding Conditions

All suppliers of goods and services are encouraged to register in the National Treasury's web-based
Central Suppliers Database from July 1, 2016, at www.csd.gov.za.

According to National Treasury Instruction No.4 A of the 2016/2017 National Treasury Supplier
Database, states must guarantee that suppliers awarded business with the State are registered on the
CSD before issuing an award letter/purchase order/signed contract.

Each Supplier submitting a Quotation agrees to do so on the terms and conditions set out in this RFQ.
A person fully authorized to commit to the terms must sign the Quotation and conditions set out in this
quotation. Westcol is entitled to assume that there is full authority in the signatory of the person.

If an error has been made on the pricing schedule, it shall be crossed out in ink and accompanied by
initials at each and every change.

Completed and Signed Schedule of Pricing as issued in the document failure to do so will lead to
disqualification.

No electronic initials and signature and will be accepted in the bidding document

Tippex is not allowed on quotation documents.

Each page to be initialed as indicated in the document failure to do will lead to disqualification.
E-mailed quotations will not be accepted.

Quotations must be completed in black ink and handwritten. Quotation must not be retyped

The validity period for this quotation is sixty (60) days.

. Westcol reserves the right, exercisable at its sole discretion, to review, evaluate and dispose of any

quotation as it sees fit. Nothing stated in this request (whether express or implied) binds or obligates
Westcol, or any other member of Westcol to accept the lowest of any price contained in RFQ document
or to accept any quotation. Suppliers or their representatives can expect to discuss the details of their
quotation during the evaluation process. Westcol reserves the right to negotiate specific terms with the
preferred suppliers prior to the award of a final contract (if any).

Quotation documents may be downloaded from www.westcol.gov.za

Pricing and invoices

All quotation prices must be inclusive of 15% VAT for all registered VAT vendors.
Thirty (30) days after receipt of the invoice should be allowed for payments to be made by the Finance
Department.

Mandatory documents.

Tax Compliance Status

BBB-EE Certificate or Sworn affidavit (Not copy of a certified copy)

Central Supplier database report not older than three (3) months

Certified ID copy of director/s not older than three (3) months (Not copy of a certified copy)

The bidding entity must submit a municipal account or valid signed lease agreement which is in the name

of the business or the director/s

e If the company has more than one director a municipal account or valid lease agreement must be
attached for each director

If the bidding entity operates from parents’ place / director’s place or any other place and is not

responsible for Municipal account / Services. The bidder must submit the Sworn Affidavit of the

property owner with the original stamp from the Commissioner of Oaths. Not copy of a certified

copy

NB: Proof of residence for municipal / ward council will not be accepted
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Fully completed and sighed standard bidding documents (Compulsory)

e SDB 1: Invitation to bid

e SDB 4: Bidder’s Disclosure

e SBD 6.1: Preference Points claim form in terms of the Preferential Procurement Regulations 2022

Name & Surname Salome Du Toit
Telephone number 011 692 4004 Ext 1041
E-mail address salome@westcol.co.za

4. TERMS OF REFERENCE (TOR) / SPECIFICATIONS

a. Background

Western TVET College seeks to appoint a suitably qualified service provider for the revamping, hosting,
maintenance, technical support, training and establishment of additional social media platforms of its
website. The College will manage the day-to-day content management thus requiring the appointed provider
to solely focus on revamping, hosting, maintenance, training and technical support as broken down in the
scope of work. Bidder will be required to sign a Non-Disclosure Agreement to ensure that confidentiality is
maintained, protecting passwords and information of the Western TVET College.

b. Scope of work

Hosting Environment

e 99,9 % Uptime guaranteed and reported monthly

e Unlimited disk space

e Unlimited traffic (bandwidth)

e Must support WordPress website

e SEO Optimization

¢ Responsive design: Mobile friendly navigation and layout for users accessing website on mobile
devices.

e Accessibility Standards: Adhere to WCAG 2.1 to ensure all users including those with disabilities can
access content

e Content Review: Update all existing content to reflect current organizational roles. Designated sections
for executives, council members and student affairs.

c. Security and back-ups

e Host the website (WordPress) in a fully secured environment protected by a Secure Socket Layer (SSL)
certificate. The service provider must provide SSL certificate copies for all currently hosted websites to
be used as evidence in responding to the Technical Evaluation Criteria

e Provide regular full backups that can be emailed to Western TVET College as and when required

e The environment must have security solutions in place i.e. network firewalls, web application firewalls,
antivirus and Distributed Denial of Services (DDoS) protection

e Have arecovery plan in place where operations can continue with minimum interruption in the event of a
breach

e The service provider must inform Western TVET College staff of any service disruptions, security breach
or planned configurations and upgrades
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e Service provider will be responsible for backing up the website daily. The back-ups need to be stored for
a period of three months before they can be overwritten.

d. Technical Support

e 24/7 monitoring and technical support of the website against DDoS attacks

¢ Provide required WordPress Content Management System (CMS) updates

e Provide support for various tasks such as bug fixes and security incidents

e Provide monthly analytics report to Westcol. The report should include the number of visitors, page
views, sessions, bounces and search words amongst other

¢ Training of three staff members (2 marketing officers and 1 IT officer)

e Dedicated support personnel for a period of one year (8-10 hours per month)

e. General Functionalities

¢ Content Management System (CMS) — Implement a CMS that allows easy updates to College news
and student service announcements. WordPress will be suitable.

e Search Functionality — Ensure powerful search tools for students to find services, college staff
members to locate policy documents and executives to access strategic data timeously.

e Forms — Enable online forms for staff members’ feedback, student enquiries and executive request.

e The College will upload its own content such as HR vacancies, RFQs, tenders and other relevant
College documentation.

f. Social Media Integration
e Feedback Integration Design
i. LinkedIn Feed
ii. Vacancies
iii. College Updates
iv.  Professional Achievements

e Twitter Feed
i.  Highlight real-time news
i. EventUpdates
iii. Institutional Announcement’s

* Instagram Feed
i. Display visually engaging content such as campus life, events and community outreach
activities.

* Facebook Feed
i.  Westcol Facebook Account and Page relating to College events, articles and sharing of
information.
i. Facebook Page — Enhance brand visibility to obtain a large following and social media
presence.

* YouTube Channel
i. Live —streaming of events
i. Upload of videos
iii.  Creation of YouTube links for followers to access content
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Additional Information

Administrative & Legal

Service provider must sign a Non-Disclosure Agreement (NDA).

All website materials, including backups, must remain the property of
Western TVET College.
The provider must not use College information for any other purposes.

Timeline and Project
Communication

O O O O O

Provide a detailed project plan with timelines for each phase:

Design

Development

Testing

Training

Go-live
Appoint a project manager or contact person for consistent communication
throughout.

5. Points for specific goals
All quotations received will be evaluated on an 80/20-point scoring basis. The 80 points will be for Price,
20 points for specific goals to promote transformation and economic development in accordance with the

table below:

Preferential Procurement Policy Framework Act

* 80 Points for Price

» 20 Points for specific goals

The specific goals allocated points in terms | Number of points allocated (80/20
of this quotation system)

Price 80

Local Based: Within Gauteng province 05

Youth owned enterprise 05

Race: Black Owned 05

People with Disability (attach proof) 05

6. Functionality Evaluation Criteria

The above-mentioned criterion regarding functionality is required for responsiveness and therefore
eligibility for the next stage of evaluation. This is done to determine the ability of each bidder to
successfully execute the project (s) according to specifications.

Non-compliant bidders will be rejected after this phase and will not continue to price scoring. These
criteria shall only determine whether a tender will further be evaluated and will not influence the points

scored on Price.

The services provider should at least score a minimum of 20 points out of 40 points
in order to be considered for the next evaluation phase. If any total minimum score for any criteria is
zero rated, the tenderer will be rejected, even if the required 20 out 40 points are achieved
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No. Description Weight Minimum Score

1. 1. Relevant proven experience 20 10

Proven experience in website hosting, support and maintenance of
websites averaging 25 000 users monthly. Bidder is required to
attach two latest (i.e., previous two months) analytics reports for
each website that they currently host showing statistics for each of
the listed website.

= Analytics showing an average of 25 000 users monthly in the
past two months for one to two websites (0)

= Analytics showing an average of 25 000 users monthly in the
past two months for three to four websites (10)

= Analytics showing an average of 25 000 users monthly in the
past two months for five and above websites (20)

2. 2. Security 10 5

To verify that the service provider can ensure the safety and security
of our website, the evaluating team will at the time of assessment
verify that the above submitted websites’ SSL certificates are
enabled encrypted.

One to two secure websites (0)
Three to four secure websites (5)
Five and more secure websites (10)

3. Proven track record 10 5

Proven track record in providing website hosting, maintenance
and/or technical support for the above-mentioned websites. Please
provide signed and contactable reference letters for currently hosted
websites on the client’s letterhead. Each letter must have a contact
person, designation, and telephone number and must be specific to
website hosting, technical support and/or maintenance.

= One to two verifiable references (0)
= Three to four verifiable references (5)
= Five or more verifiable references (10)

Total 40 20

N.B. The same websites will be used as proof in responding to all areas of scoring e.g., under ‘relevant
proven work’ below, the same websites that the bidder provided will be applied in all three areas of
evaluation, meaning that no different or new websites must be introduced under evaluation criteria 2
and/or 3.

The purpose of the comparison is to ensure a meaningful evaluation; bidders are requested to furnish detailed

information of substantiation of compliance to the evaluation criteria. The services provider should at least
score the minimum of 20 point out of 40 points in order to be considered to the next evaluation phase.
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7. PRICING SCHEDULE

ITEM DESCRIPTION PRICE
Website Revamp & | « Fully revamp the current WordPress website with a modern,
Design professional and accessible design.

e Ensure responsive design that functions seamlessly across
mobile, tablet, and desktop.

e Adhere to WCAG 2.1 accessibility standards to cater to
users with disabilities. ( website content accessibility
guidelines}

e Update and reorganize content to reflect current

organizational structure:

Executives

Council members

Student affairs

Implement a user-friendly navigation system for better

accessibility of key information.

® O O O

Hosting e Guaranteed 99.9% uptime, with monthly uptime reporting.
Environment  Unlimited bandwidth and disk space.

e Fully support WordPress CMS.

e Ensure SEO optimization to improve visibility on search

engines.
¢ Fast and secure performance on both backend and
frontend.
Security & Data e Host the website in a fully secured environment:
Protection o SSL certificate for all domains (submit current SSL

certificates as proof).
Network and web application firewalls.

o Antivirus and DDoS protection.

¢ Implement daily backups, stored for a minimum of 3 months
before being overwritten.

¢ Provide backup recovery plan and ensure minimal service
interruption in case of a breach.

e Must proactively communicate any service disruptions or
security incidents to the College.

Technical Support & | ¢ 24/7 monitoring for performance and DDoS threats.

Maintenance e Regular WordPress core and plugin updates.

¢ Bug fixing, troubleshooting, and incident response.

e Provide monthly analytics reports including:

o Visitor stats, bounce rate, sessions, page views, and top
search terms.

e Provide a dedicated support person (8—10 hours per month)
for one year post-launch.

e Train three staff members (2 Marketing Officers, 1 IT Officer)
on system use and content management.

Content e Use or enhance WordPress CMS with:

Management o Easy-to-use dashboard for internal staff.

System (CMS) o Ability to upload news, vacancies, tenders, and
announcements.
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o Strong search functionality to help users locate services,
policy documents, and data.
Online Forms & e Enable multiple custom forms for:
Feedback Tools o Staff feedback
o Student enquiries
o Executive requests
e Forms must support notifications, response tracking, and
be easy to manage.
Social Media ¢ Integrate the website with the following platforms and allow
Integration automatic feed display:
« LinkedIn: Updates, vacancies, achievements.
¢ Twitter/X: Real-time announcements and event updates.
¢ Instagram: Campus life visuals and outreach content.
e Facebook: Events, articles, college news, and brand
promotion.
e YouTube: Event livestreaming, video uploads, and
embedded links.
Subtotal
15% VAT
Grand Total
Signature of person authorized to sign a quotation Date
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PART A

INVITATION TO BID SBD 1
YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF WESTOL TVET COLLEGE
BID NUMBER: (WBS) 27/2025 CLOSING DATE: 23 APRIL 2025 TIME: 11:00

DESCRIPTION | MONTHS.

APPOINTMENT OF A SERVICE PROVIDER FOR WEBSITE REVAMP, HOSTING,
MAINTENANCE, TECHNICAL SUPPORT, TRAINING AND ESTABLISHMENT OF
ADDITIONAL SOCIAL MEDIA PLATFORMS FOR A PERIOD OF TWELVE (12)

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (MBD7).

BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN
THE BID BOX SITUATED AT (STREET ADDRESS)

WESTERN TVET COLLEGE

42 JOHNSTONE STREET, 1760

HECTORTON, HOMELAKE

RANDFONTEIN

1760

SUPPLIER INFORMATION

NAME OF
BIDDER

POSTAL
ADDRESS

STREET
ADDRESS

TELEPHONE
NUMBER CODE NUMBER

CELLPHONE
NUMBER

FACSIMILE
NUMBER CODE NUMBER

E-MAIL ADDRESS

VAT
REGISTRATION
NUMBER

TAX
COMPLIANCE
STATUS TCS PIN: OR | CSD No:

B-BBEE STATUS
LEVEL
VERIFICATION B-BBEE STATUS
CERTIFICATE LEVEL SWORN
[TICK Yes AFFIDAVIT
APPLICABLE
BOX] I No

[]Yes
1 No

[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & QSEs) MUST BE

SUBMITTED IN ORDER TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE]

The information is the property of Westcol TVET College and is not to be used under any circumstances
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ARE YOU THE ARE YOU A

ACCREDITED FOREIGN

REPRESENTATIV BASED

E IN SOUTH SUPPLIER

AFRICA FOR THE FOR THE

GOODS [lYes [INo GOODS [lYyes [INo
/ISERVICES /ISERVICES

/WORKS [IF YES ENCLOSE PROOF] /WORKS [IF YES, ANSWER PART B:3]
OFFERED? OFFERED?

TOTAL NUMBER

OF ITEMS TOTAL BID

OFFERED PRICE

SIGNATURE OF

BIDDER | o DATE

CAPACITY

UNDER WHICH

THIS BID IS

SIGNED

BIDDING PROCEDURE ENQUIRIES MAY TECHNICAL CLARIFICATION QUERIES MAY BE
DIRECTED TO: DIRECTED TO:

DEPARTMENT/ Salome Du Toit / Cynthia
DIVISION Supply Chain Management Unit CONTACT PERSON Manong

CONTACT

PERSON Kefilwe Jobeta TELEPHONE NUMBER | 011 692 4004 Ext 1041
TELEPHONE

NUMBER 011 692 4004 /1080 FACSIMILE NUMBER 011 692 3404
FACSIMILE

NUMBER 011 692 3404 E-MAIL ADDRESS salome@westcol.co.za

E-MAIL ADDRESS

kjobeta@westcol.co.za

The information is the property of Westcol TVET College and is not to be used under any circumstances
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TERMS AND CONDITIONS FOR BIDDING

1. BID SUBMISSION:

1.1 BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE
ACCEPTED FOR CONSIDERATION.

1.2 ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED (NOT TO BE RE-TYPED) OR IN THE
MANNER PRESCRIBED IN THE BID DOCUMENT.

1.3 THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE
PREFERENTIAL PROCUREMENT REGULATIONS, THE GENERAL CONDITIONS OF CONTRACT(GCC) AND, IF
APPLICABLE, ANY OTHER SPECIAL CONDITIONS OF CONTRACT.

2. TAX COMPLIANCE REQUIREMENTS

2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY
SARS TO ENABLE THE ORGAN OF STATE TO VERIFY THE TAXPAYER'S PROFILE AND TAX STATUS.

2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS
WEBSITE WWW.SARS.GOV.ZA.

2.4 BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.

2.5 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED; EACH PARTY MUST
SUBMIT A SEPARATE TCS CERTIFICATE / PIN / CSD NUMBER.

2.6 WHERE NO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE
(CSD), A CSD NUMBER MUST BE PROVIDED.

2.7 NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH
DIRECTORS WHO ARE PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS
PERSONS IN THE SERVICE OF THE STATE.”

3. QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

3.1 ISTHE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? (] YES [INO
3.2 DOES THE ENTITY HAVE A BRANCH IN THE RSA? [ ] YES [INO
3.4 DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA? [ 1 YES [INO
3.5 DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA? [ ] YES [INO
3.6 IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION? (] YES [INO

IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE
STATUS SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3
BELOW.

NB: FAILURE TO PROVIDE / OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID.
SIGNATURE OF BIDDER: e

CAPACITY UNDER WHICH THIS BID IS SIGNED: e
(Proof of authority must be submitted e.g. company resolution)

DATE:

SBD4

11
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BIDDER’S DISCLOSURE

1. PURPOSE OF THE FORM

Any person (natural or juristic) may make an offer or offers in terms of this invitation to bid. In
line with the principles of transparency, accountability, impartiality, and ethics as enshrined in the
Constitution of the Republic of South Africa and further expressed in various pieces of legislation, it
is required for the bidder to make this declaration in respect of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and /or the List of Restricted
Suppliers, that person will automatically be disqualified from the bid process.

2. Bidder’s declaration

2.1 Isthe bidder, or any of its directors / trustees / shareholders / members /partners or any person
having a controlling interestl in the enterprise, employed by the state? YES/NO

2.1.1 If so, furnish particulars of the names, individual identity numbers, and, if applicable, state
employee numbers of sole proprietor/ directors /trustees / shareholders / members/ partners or
any person having a controlling interest in the enterprise, in table below.

Full Name Identity Number Name of institution

2.2 Do you, or any person connected with the bidder, have a relationship with any person who is employed
by the procuring institution? YES/NO

2.2.1 If so, furnish particulars:

Does the bidder or any of its directors / trustees / shareholders / members / partners or any person
having a controlling interest in the enterprise have any interest in any other related enterprise whether or
not they are bidding for this contract? YES/NO

1 the power, by one person or a group of persons holding the majority of the
equity of an enterprise, alternatively, the person/shaving the deciding vote or
power to influence or to direct the course and decisions of the enterprise

12
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2.3.1 If so, furnish particulars:

3 DECLARATION

[, the undersigned, (NAME)... ... et e e be e e sresreebesre s in submitting the

accompanying bid, do hereby make the following statements that | certify to be true and complete in every
respect:

3.1 | have read and | understand the contents of this disclosure;

3.2 | understand that the accompanying bid will be disqualified if this disclosure is found not to be
true and complete in every respect;

3.3 The bidder has arrived at the accompanying bid independently from, and without consultation,
communication, agreement or arrangement with any competitor. However, communication between
partners in a joint venture or consortium2 will not be construed as collusive bidding.

3.4 In addition, there have been no consultations, communications, agreements or arrangements
with any competitor regarding the quality, quantity, specifications, prices, including methods, factors or
formulas used to calculate prices, market allocation, the intention or decision to submit or not to
submit the bid, bidding with the intention not to win the bid and conditions or delivery particulars of the
products or services to which this bid invitation relates.

3.4 The terms of the accompanying bid have not been, and will not be, disclosed by the bidder, directly
or indirectly, to any competitor, prior to the date and time of the official bid opening or of the awarding
of the contract.

3.5 There have been no consultations, communications, agreements or arrangements made by the
bidder with any official of the procuring institution in relation to this procurement process prior to and
during the bidding process except to provide clarification on the bid submitted where so required by the
institution; and the bidder was not involved in the drafting of the specifications or terms of reference for
this bid.

3.6 | am aware that, in addition and without prejudice to any other remedy provided to combat any restrictive
practices related to bids and contracts, bids that are suspicious will be reported to the Competition
Commission for investigation and possible imposition of administrative penalties in terms of section 59
of the Competition Act No 89 of 1998 and or may be reported to the National Prosecuting Authority
(NPA) for criminal investigation and or may be restricted from conducting business with the public
sector for a period not exceeding ten (10) years in terms of the Prevention and Combating of Corrupt
Activities Act No 12 of 2004o0r any other applicable legislation.

2 Joint venture or Consortium means an association of persons for the purpose
of combining their expertise, property, capital, efforts, skill and knowledge
in an activity for the execution of a contract.

13
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| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS1, 2 and 3 ABOVE IS CORRECT.

| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACTAGAINST ME IN TERMS OF PARAGRAPH 6
OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING ABUSE IN THE
SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD THIS DECLARATION PROVE TO BE FALSE.

Signature Date

Position Bidding entity

14
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SBD6.1
WESTERN TVET COLLEGE

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT
REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general information and serves as a
claim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE GENERAL
CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF THE TENDER
AND PREFERENTIAL PROCUREMENT REGULATIONS, 2022

1. GENERAL CONDITIONS
1.1 The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable
taxes included); and

- the 90/10 system for requirements with a Rand value above R50 000 000 (all applicable
taxes included).

1.2 The applicable preference point system for this tender is the 80/20 preference point system.
1.3 Points for this tender (even in the case of a tender for income-generating contracts) shall be
awarded for:
(a) Price; and
(b) Specific Goals.
1.4 The maximum points for this tender are allocated as follows:

Price 80
Specific Goals 20
Total Points for Price and Specific Goals

1.5 Failure on the part of a tenderer to submit proof or documentation required in terms of this tender
to claim points for specific goals with the tender will be interpreted to mean that preference
points for specific goals are not claimed.

1.6 The organ of state reserves the right to request a tenderer, either before a tender is adjudicated
or at any time subsequently, to substantiate any claim in regard to preferences, in any manner
required by the organ of state.

2. DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in response to an
invitation to provide goods or services through price quotations, competitive tendering
process or any other method envisaged in legislation.

(b) “price” means an amount of money tendered for goods or services, and includes all
applicable taxes less all unconditional discounts.

(c¢) “rand value” means the total estimated value of a contract in Rand, calculated at the time of bid
invitation, and includes all applicable taxes.

“tender for income-generating contracts” means a written offer in the form determined by an
organ of state in response to an invitation for the origination of income-generating contracts
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through any method envisaged in legislation that will result in a legal agreement between the
organ of state and a third party that produces revenue for the organ of state, and includes, but
is not limited to, leasing and disposal of assets and concession contracts, excluding direct
sales and disposal of assets through public auctions; and

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No. 5 of
2000).

(f) “comparative price” means the price after the factors of a non-firm price and all
unconditional discounts that can be utilized have been taken into consideration.

(g) “consortium or joint venture” means an association of person for the purpose of
combining their expertise, property, capital, efforts, skill and knowledge in an activity for the
execution of a contract.

(h) “contact” means the agreement that results from the acceptance of a bid by an organ of state.

() “EME” means an Exempted Micro Enterprise as defined by Codes of Good Practice issued
in terms of section 9 (1) of the Broad Based Black Economic Empowerment Act, 2003 (Act No.
53 of 2003);

() “Firm price” means the price that is only subject to adjustments in accordance with the actual
increase or decrease resulting from the change, imposition, or abolition of customs or excise
duty and any other duty, levy, or tax, which, in terms of the law or regulation, is binding on the
contractor and demonstrably has an influence on the price of any supplies, or the rendering
costs of any service, the execution of the contract;

(k) “functionality” means the measurement according to predetermined norms, as set out in the
bid documents, of a service or commodity that is designed to be practical and useful, working or
operating, considering, among other factors, the quality, reliability, viability and durability of a
service and the technical capacity and ability of a bidder.

() “non-firm prices” means all prices other than “firm” prices; (m)

“person” includes a juristic person.

(n) “QSE” means a Qualifying Small Enterprise as defined by Codes of Good Practice issued in
terms of section 9 (1) of the Broad- Based Black Economic Empowerment Act, 2003 (Act No.
53 of 2003)

(o) “rand value” means the total estimated value of a contract in South African currency,
calculated at the time of the bid invitations, and includes all applicable taxes and excise duties.

(p) “sub-contract” means the primary contractor's assigning, leasing, making out work to, or
employing, another person to] support such primary contractor in the execution of part of a
project in terms of the contract

(g) “total revenue” bears the same meaning assigned to this expression in the Codes of Good
Practice on Black Economic Empowerment, issued in terms of section 9 (1) of the Broad-Based
Economic Empowerment Act and promulgated in the Government Gazzetted on 9 February
2007.

(N “trust” means the arrangement through which the property of one person is made over or
bequeathed to a trustee to administer such property for the benefit of another person.

3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES POINTS AWARDED FOR PRICE

THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10

Pt—P min Pt—P min
PS—80(1— m—er PS—90(1— m—
Where
Ps = Points scored for price of tender under consideration Pt

Price of tender under consideration

Price of lowest acceptable tender

Pmin
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4. POINTS AWARDED FOR SPECIFIC GOALS

4.1 In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations,
preference points must be awarded for specific goals stated in the tender. For the purposes of this
tender the tenderer will be allocated points based on the goals stated in table 1 below as may be
supported by proof/ documentation stated in the conditions of this tender:

4.2 In cases where organs of state intend to use Regulation 3(2) of the Regulations, which states that, if
it is unclear whether the 80/20 or 90/10 preference point system applies, an organ of state must, in
the tender documents, stipulate in the case of:

(&) an invitation for tender for income-generating contracts, that either the 80/20 or 90/10
preference point system will apply and that the highest acceptable tender will be used to
determine the applicable preference point system or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point system will
apply and that the lowest acceptable tender will be used to determine the applicable preference
point system, then the organ of state must indicate the points allocated for specific goals for
both the 90/10 and 80/20 preference point system.

Table 1: Specific goals for the tender and points claimed are indicated in the table below.

Note to tenderers: The tenderer must indicate how they claim points for each preference point
system.)
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Op= 2 c = c IOk
3 2 £ 8o T 8o 5 T 29 59 o 0
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= S0 L 2 ga 2 ga o = E£0T - 2 £ T
E8 <S5 » So o 5o 5] w §5c oX s =
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2 C, G 2 o 0o T o 0o 2% 2 oo SBE oo
2Lz g o 95y S 8 257 IHEESEEES EEZ 9%
= 2 S S o @© L o o @© W © 0© ‘© o
F58%E T S LAy RSN ZC S 2 | 255 £2
Price X X
Local Based: Within X 05 X
Gauteng province
Youth owned X 05 X
enterprise
Race: Black Owned X 05 X
People with Disability X 05 X
(attach proof)

4. DECLARATION WITH REGARD TO COMPANY/FIRM

4.1 Name of COMPANY/TIFM. ...
4.2 VAT registration NUMDET. ... e
4.3 Company registration NUMDET. ...

4.4 TYPE OF COMPANY/ FIRM

1 Partnership/Joint Venture / Consortium
[ One person business/sole propriety
[J Close corporation
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COCompany
[(Pty) Limited
[TICKAPPLICABLE BOX]

DESCRIBE PRINCIPAL BUSINESS ACTIVITIES

4.6 COMPANY CLASSIFICATION

1 Manufacturer

L) Supplier

[J Professional service provider
[J Other service providers,

e.g. transporter, etc.

[TICK APPLICABLE BOX]

4.7 MUNICIPAL INFORMATION

Municipality where business is situated.........cccvoviiiiiiiiiiicrcc e,
Registered Account NUMber: ....cocvveieviivivieiancenaenes
Stand Number.........ooi

4.8 Total number of years the company/firm has been in business...........................

4.9 I/'we, the undersigned, who is / are duly authorized to do so on behalf of the company/firm,
certify that the points claimed, based on the B-BBE status level of contribution indicated in
paragraph 7 of the foregoing certificate, qualifies the company/ firm for the preference(s) shown and
| / we acknowledge that:

i) The information provided is true and correct.

i) The preference points claimed are in accordance with the General Conditions as indicated in
paragraph 1 of this form.

iii) In the event of a contract being awarded as a result of points claimed as shown in paragraph
7, the contractor may be required to furnish documentary proof to the satisfaction of the
purchaser that the claims are correct.

iv) If the B-BBEE status level of contribution has been claimed or obtained on a fraudulent
basis or any of the conditions of contract have not been fulfilled, the purchaser may, in addition
to any other remedy it may have —

disqualify the person from the bidding process.

(b) recover costs, losses or damages it has incurred or suffered as a result of that
person’s conduct.

(c) cancel the contract and claim any damages which it has suffered as a result of having to
make less favourable arrangements due to such cancellation.

(d) restrict the bidder or contractor, its shareholders and directors, or only the
shareholders and directors who acted on a fraudulent basis, from obtaining business
from any organ of state for a period not exceeding 10 years, after the audi alteram
partem (hear the other side) rule has been applied; and

(e) forward the matter for criminal prosecution.

18
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5. Previous experience

Provide the following information on relevant previous experience (indicate specifically projects of similar or
larger size and/or which is similar with regard to type of work).

Description Value (R, Vat Year(s) Reference
excluded executed Name Organization Tel no
6. Staffing Profile
Provide information on key staff you intend utilizing on this contract, should it be awarded to you.
Name Position in your Qualifications Experience

organization

The information is the property of Westcol TVET College and is not to be used under any circumstances

Initial...............
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7. Infrastructure and resources available to execute this contract

7.1 Physical facilities

Description Address

Area (m?)

7.2 Plant and equipment

Description: Plant and equipment owned (or to be rented)

Number of units

The information is the property of Westcol TVET College and is not to be used under any circumstances Initial...............
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7.3 List of shareholders by Name, Position, Identity number, Citizenship, HDI status and ownership as relevant.

Name

Date/Position
Occupied in
Enterprise

ID Number (please
attach certified
copies of ID’s

Date RSA
Citizenship
obtained.

HDI Women

Disabled

Youth
(person not
older than
35 years of

age)

% of
business/
enterprise
owned

The information is the property of Westcol TVET College and is not to be used under any circumstances

Initial...............

21




7.4 List of shareholders by Name, percentage (%) of business/enterprise owned, residential address.

Full Name Identity (ID) number (Please find % of business / enterprise | Residential Address
attached certified copies of ID’s) owned
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AUTHORITY FOR SIGNATORY

Please note that sole proprietors or “one person business” are not required to submit an official
and duly signed authority of signatory.

Signatories for close corporations and companies shall confirm their authority by sign on behalf of
the company/firm by attaching to this page a duly signed and dated copy of the relevant
resolution of their members or their board of directors, as the case may be.

An example for a company is shown below:

Printed on company letterhead:

“By resolution of the board of directors passed on 20
Mr

has been duly authorized to sign all documents in connection with the bid for
Tender No and any Contract, which may

arise there from on behalf of

SIGNED ON BEHALF OF THE COMPANY

IN HIS CAPACITY AS CAPACITY AS

DATE:
SIGNATURE OF SIGNATORY:

AS WITNESSES: 1

The information is the property of Westcol TVET College and is not to be used under any circumstances Initial..........
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9. I/we, the undersigned, who is / are duly authorized to do so on behalf of the
company/firm, certify that the points claimed, based on the B-BBE status level of
contribution indicated in paragraph 7 of the foregoing certificate, qualifies the company/ firm
for the preference(s) shown and | / we acknowledge that:

0] The information furnished is true and correct.
(i) The preference points claimed are in accordance with the General
Conditions as indicated in paragraph 1 of this form.
(iii) In the event of a contract being awarded as a result of points claimed as shown in

paragraph 7, the contractor may be required to furnish documentary proof to the
satisfaction of the purchaser that the claims are correct.

(iv) If the B-BBEE status level of contribution has been claimed or obtained on a
fraudulent basis or any of the conditions of contract have not been fulfilled, the
purchaser may, in addition to any other remedy it may have —

(@) disqualify the person from the bidding process.
(b)  recover costs, losses or damages it has incurred or suffered as a result of
that person’s conduct.
(c) cancel the contract and claim any damages which it has suffered as a result
of having to make less favourable arrangements due to such cancellation.
(d) restrict the bidder or contractor, its shareholders and directors, or only the
shareholders and directors who acted on a fraudulent basis, from
obtaining business from any organ of state for a period not exceeding 10
years, after the audi alteram partem (hear the other side) rule has been
applied; and
(e) forward the matter for criminal prosecution

SIGNATURE(S) OF TENDERER(S)

SURNAME AND NAME:

DATE:

ADDRESS:
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